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PROVENANCE 

 

 Transferred from the Office of the Executive Vice President in 1991.  In accordance with 

standing access policy, the O'Bannon papers will remain closed for twenty-five years from the date of 

creation.  Until then, the collection is available by request only. 

 

 

ARRANGEMENT 

 

 The Executive Vice President Records are organized in the following six series: 1. 

Administration, 1959–1990; 2. Financial, 1983–1989; 3. Personnel, 1983–1987; 4. Speaking 

engagements, 1983–1988; 5. News clippings, 1983–1988; 6. Photos, slides, and video tapes. 

 

 Except for the Speaking engagement series, which is arranged chronologically, each series is 

arranged alphabetically. 

 

http://www.archives.upenn.edu/home/protocols.html
http://www.archives.upenn.edu/home/protocols.html
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AGENCY HISTORY 

 

 The postion of the Executive Vice President was created by the President F. Sheldon Hackney 

in 1983 under the title of Senior Vice President.  The role of this person was to be the top administrative 

assistant to the President of the University.  The title was changed to Executive Vice President in 1992.  

Helen B. O’Bannon was the first person to hold the title of Senior Vice President. 

 

 Helen B. O’Bannon was born in Ridgeway, New Jersey, in 1939.  Before her marriage, her 

name was Helen Bohen.  She graduated from Wellesley College in 1961 with a B.A. in economics.  

After receiving a master’s degree from Stanford in 1962, she did advanced economic research and 

analysis for several federal agencies in Washington from 1963 to 1965. From 1973 to 1976, she served 

first as assistant dean and then as associate dean of the Carnegie Institute, where she was responsible 

for budget and financial affairs.  Her work in that post caught the attention of Governor Milton Schapp, 

who appointed her as the first woman commissioner on the Pennsylvania Public Utility Commission in 

1975.  In 1979, Republican Governor Richard Thornburgh appointed her Secretary of Public Welfare 

for the Commonwealth of Pennsylvania.  O’Bannon served in that post until 1983. 

 

 O’Bannon joined the University of Pennsylvania in the fall of 1983 and held the position of 

Senior Vice President until her death in October 1988.  During the five years of her tenure, she 

reorganized the structure of the business section of the University administration.  The vice-presidential 

areas of finance, facilities management, and human resources were significantly recast and redirected.  

Also under her leadership, a $90 million bond issue for long-term capital development was launched, 

the Penn Plan for financing undergraduate education initiated, the offices of the federal and 

Commonwealth relations strengthened, and the complex development project of the 3401 Walnut 

Street offices and shops brought to fruition.   
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 O’Bannon served at times as a lecturer at Bryn Mawr College and Chatham College, and 

instructor at the Robert Morris College in Pittsburgh.  She was co-author of Money and Banking: 

Theory, Institutions and Policy, and was a contributor to Readings in Money and Finance and 

Women in Engineering—Beyond Recruitment.  She was named a Distinguished Daughter of 

Pennsylvania in 1977, and received the American Association of University Women’s 1979 award for 

Excellence in Government and a Wellesley Alumnae Achievement Award in 1982. 

 

 

SCOPE AND CONTENT 

 

 The Executive Vice President Records are mainly executive administrative files documenting the 

responsibilities and activities of the office from 1983 to 1988. 

 

 The bulk of the collection is the administrative file, which is the central file of the office of the 

Senior Vice President and covers all major areas of the functioning of the University’s top business 

administrator.  The series consists mainly in the form of correspondence. 

 

 The Financial file includes material generated by the Academic Planning and Budget Committee 

and budgets either of the University generally or of specific divisions and programs within the University. 

 

 The Personnel file is related to searches for the filling of various administrative positions, such as 

directors and vice presidents for finance, facilities management, human resources, etc. 

 

 The series of Speaking Engagements includes notes prepared for dozens of occasions and full 

texts of two speeches.  This series, together with the series of News clippings and Photos, slides, and 

video tapes, not directly concerned with routine administration of the office, provides an excellent insight 

into the personality of Helen O’Bannon. 
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 The News Clippings series consists of two parts, a folder and a scrapbook.  The folder contains 

exclusively news clippings of appearances of O’Bannon in print media.  The scrapbook, a leather-

bound ring-binder created in commemoration of the 250th anniversary of Penn, holds clippings of the 

O’Bannon memorial service as well as clippings on various subjects which interested her.   

 

 The Photos, Slides, and Video tapes series covers both personal and professional aspects of 

the Senior Vice President’s career.  The photos consist mainly of portraits of O’Bannon. The slides are 

divided into four sets, one of personal and family interest, two regarding the University, and the fourth, a 

presentation on the functioning of women executives in state government.  There are two sets of video 

tapes, one of the O’Bannon memorial service, the other for the promotional purpose of the University. 
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Executive Vice President 

Records, 1959 - 1990 (bulk 1983 - 1988) 
 

UPA 7.1O 
 

Helen B. O'Bannon Administration 
 

Access is granted in accordance with the Protocols for the University Archives and Records 
Center. 
 

INVENTORY 
 

Administrative  
 

Box 1       FF 1   Accounts payable software system, license agreement with Walker 
Interactive products, 1985 

 
FF 2   Accessible university, 1977-1988 
 

Administration, Vice President, Posner, Gary J. 
 
FF 3    (I), 1982-1986 

FF 4    (II), 1984-1986 

FF 5    (III), 1984-1986 

FF 6    (IV), 1985-1986 

FF 7   Administrative budgets, 1988 

FF 8   Administrative costs, status report by Senate Committee on 

Administration, 1983 

FF 9   Administrative policy issues, 1986 

FF 10   Administrative positions requests/approval, 1985-1986 

FF 11   Administrative studies 

FF 12   Affirmative action compliance form, 1986-1987 

http://www.archives.upenn.edu/home/protocols.html
http://www.archives.upenn.edu/home/protocols.html
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Box 1        FF 13   Affirmative action plan, 1987 

FF 14   Affirmative action policy statement, 1988 
 

FF 15  Affirmative action reports, 1983-1986 

FF 16  Alcohol use, 1985-1988 

FF 17  Alumni relations, financial review, 1987 

FF 18  Alumni relations, master planning calendar, 1988 

FF 19  American College of Physicians, residential properties, 1987-1988 

FF 20  Animal care facilities, Ad Hoc Task Force report, 1986 

FF 21  Animal care facilities, reports and budget estimates, 1985-1986 

FF 22  Anti-racism training, 1986 

FF 23  Architects, contractors, etc. 1983-1986 

FF 24  Arts and Sciences, school of, 1986-1988 

FF 25  Asbestos management, 1986-1988 

FF 26  Associated Investment Fund, monthly reports, 1987-1988 

FF 27  Athletic Board of Advisors, facilities planning report, 1987 

FF 28  Athletic Department, correspondence, 1985-1988 

FF 29  ATO (Alpha Tau Omega) incident, 1983-1984 

 
FF 30  Bid reports, construction, 1987-1988 

FF 31  Bidders' list, 1984-1988 
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Box 1         FF 32  Black administrators, faculty and staff organization, 1986-1988 

       FF 33   Black presence issues, 1987 

FF 34   Black Resources Center, 1987-1988 

FF 35   B., D., 1987-1988 

FF 36   Brown bag lunches, 1986 

FF 37   Budget, 1984 

FF 38   Budget, correspondence, 1983-1987 

FF 39   Budget analysis, financial position of university, 1984 

Budget for the University 

FF 40    1983-1984 

FF 41    1984-1985 

FF 42    1988-1989 

FF 43   Budget meeting, 1988 

FF 44   Budget planning for the year 1990 

FF 45   Budget planning, undergraduate student financial aid, 1986 

FF 46   Building name directory, 1985-1988 

FF 47   “Building Penn's Future,” brochure, [1983?] 

FF 48   Business services, annual report, 1987-1988 

FF 49   Business services, Steven Murray, Associate Vice President, 1987- 
1988 
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Box 1       FF 50  Calendar (appointments), 1988 

       FF 51   Campaign Policy Review Committee, 1988 

FF 52   Campus facts, 1983-1990 

FF 53   Campus long-range planning, 1984-1988 

FF 54   Campus master plan, 1987-1988 

FF 55   Campus planning meeting, 1987 
 
FF 56   Cancer Center, 1986-1990 

FF 57   Cancer Center, progress report, 1988 

Capital budget 

Box 2        FF 1    1986 

FF 2    1987 

FF 3    1988 

FF 4    1989-1990 

FF 5    Five-year, 1986-1990 

FF 6   Capital Council procedures, 1979-1985 

FF 7   Capital expenditures: cash models, 1986-1990 

FF 8   Capital finance, college, (seminar), 1986 

FF 9   Capital planning, 1987 

FF 10   Career planning facilities upgrading, 1988 
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Box 2       FF 11   Capital plan submissions overview, 1988 

FF 12   Capital project, five-year, 1984-1985 

FF 13   Capital project/real estate meeting ,1987-1988 

FF 14  Cassidy and Associates, Inc., 1988 

FF 15   “Center 92” summary ledger, 1986-1987 

FF 16   Charitable campaign meeting, 1988 

FF 17   Chemistry building, 1984-1987 

FF 18   Chestnut Commons, 1985-1988 

FF 19   Chestnut Hall, 1986-1987 

FF 20   Classroom utilization, 1986 

Clinical practices 

FF 21    1985-1988 

FF 22    Budget, 1989 

FF 23    Howard Hughes Institute, 1984-1985 

FF 24   Code of conduct re gifts, 1986 

FF 25   Clinical Sciences Research Building, 1985-1987 

Co-generation project 

FF 26    Correspondence, 1988 

FF 27    Meeting file, Jan. 1988 
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Co-generation project (cont.) 

Box 2       FF 28    Meeting file, March 1988 

FF 29    Supply options, [1984?]    

FF 30    Status review, 1988 

FF 31   Commonwealth, economic development, 1984 

FF 32   Commonwealth, GSA buildings repair, 1985 

FF 33   Commonwealth, House Bill 1900, re campus security, 1988 

FF 34   Commonwealth, Pennsylvania Industrial Resources Centers program, 
   1988 

FF 35   Commonwealth, statement partnership economic strategy, 1987 

Commonwealth appropriations 

FF 36    1983-1984 

FF 37    1984-1985 

Commonwealth appropriations 

FF 38    1985-1986 

FF 39    1986-1987 

FF 40    1987-1988 

FF 41   Correspondence, Hearings, 1987-1988 

FF 42    Correspondence, 1988-1989 
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    Commonwealth appropriations (cont.) 

Box 2       FF 43    Request statement for 1987-1988 

FF 44    Request statement for 1988-1989 

FF 45    Request statement for funding 1989-1990 

FF 46   Commonwealth capital bills, 1986 

FF 47   Commonwealth relations, 1984-1988 

FF 48   Comparable worth--woman workers, 1984-1985 

Compensation, office of 

FF 49    Compensation strategies, 1986 

FF 50    Correspondence, miscellaneous, 1984-1988 

FF 51    Data on salary increases for sex and race groups, 1984- 
1985 

FF 52    Reference on material: survey of university chief executives, 
1984 

FF 53    Salary equity study, 1987-1988 

FF 54    Staff salary program of the year 1989 

FF 55    1984-1987 

FF 56  Computer store, 1985-1986 

FF 57   Conflict of interest, policy and statement, 1978-1986 

FF 58   Congressional visit, handout package, 1988 
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Box 3       FF 1  Construction accounting, policies and correspondence, 1983-1986 

FF 2   Construction contract provisions, 1984-1985 

       FF 3   Construction project management fee, 1986-1987 

FF 4   Construction projects, subledger #7 accounts, 1985-1986 

Coopers & Lybrand 

FF 5    Audit, 1983 

FF 6    Audit, 1984 

FF 7    Audit, 1985 

FF 8    Audit, 1986 

FF 9    Audit, 1987 

FF 10    Actuarial services, 1987 

FF 11    Cancer center audit, 1987 

FF 12    Clinical practices reports and correspondence, 1983-1987 

FF 13    Construction management program, report, 1986 

FF 14    Correspondence, 1988 audit, 1988 

FF 15  EACUBO surveys of productivity and revenue  
enhancement, 1983-1984 
 

FF 16    Flowcharts, 1984-1985 

FF 17    HUP audit, 1985-1986 
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Coopers & Lybrand (cont.) 

Box 3         FF 18    HUP audit, 1986-1987 

FF 19    Huebner Foundation, audit, 1987 

FF 20    Intercollegiate Athletic Department, procedure report,  
1986-1987 

 
       FF 21    Life Income Fund, audit, 1985-1987 
 

FF 22    Management reports and response, 1982-1984 

FF 23    Moore School, audit, 1985-1987 

FF 24    National Direct Student Loan program, audit report, 1984 

FF 25    Nursing and health student loan programs, audit, 1984 

FF 26    PGH development corporation, correspondence, 1988 

FF 27    Penn Press, audit, 1985-1986 

FF 28    Retirement allowance plan, 1983 

FF 29    Review of construction change orders, 1984 

FF 30    Student financial aid system evaluation, 1984 

FF 31    Student financial aid programs, audit, 1985-1986 

FF 32    University City Associates, audits, 1985-1987 

FF 33    Various funds and bonds, 1968-1986 

FF 34    Walnut West Associates, audit, 1986-1987 
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Correspondence, general 

Box 3        FF 35    A-D 

FF 36    E-J 

FF 37    K-M 

       FF 38    P-S 

FF 39    T-Z 

FF 40   Council of Deans, 1986-1988 

FF 41   Credit, letter of, authorization, 1984 

 

Box 4        FF 1   Deans, miscellaneous, 1987 

FF 2   Debt studies, 1987 

FF 3   Deferred maintenance funds, 1983-1988 

Dental School 

FF 4    Correspondence, 1983-1988 

FF 5    Evans building renovation plan, 1986 

FF 6   Design Review Committee, 1987-1988 

FF 7   Development, campaign for Penn, 1988 

FF 8   Development, campaign plan, 1988 
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Development, donor recognition dinner 

Box 4         FF 9    1987 

FF 10    Development, Gift report and correspondence, 1984-1988 

FF 11    Tufts study of fund-raising costs, 1987 

 

Dining Service 

       FF 12    Analysis of operations, 1985-1987 

FF 13    Brochures 

FF 14    Correspondence, 1986-1988 

FF 15    Plan for the Class of 1920 Commons, 1986 

FF 16    Sales and costs statistics, 1980-1988 

FF 17  Distinguished daughters of Pennsylvania, 1988 

FF 18   Divinity School, 1982-1986 

FF 19   Dober and Associates, building renewal study, 1984-1985 

FF 20   Drexel University, World Forum, 1986 

FF 21   D., R. G., 1985-1988 

FF 22   Du Pont land, 1987 

 

FF 23   East Bank of the Schuylkill River, study, 1987 
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Box 4        FF 24   Economic development lunch, 1988 

FF 25   Economic impact of higher education, study, 1985 

FF 26   Employment benefits, analysis, 1984 

Employee benefits 

FF 27    Brochures 

       FF 28    Correspondence, 1983-1988 

FF 29    Evaluation survey, executive summary, [1984?] 

FF 30    Policy brochures, 1984 

FF 31   Employee environment, 1988 

   Employment office 

FF 32    Brochures and hand-outs, 1987 

FF 33    Correspondence, 1986-1987 

FF 34    Hiring officer packet, 1983-[1987?] 

FF 35    Immigration handbook, 1987 

FF 36    Study of temporary hiring, 1986-1988 

FF 37   Endowment funds, 1980-1986 

FF 38   Engineering school, correspondence, 1986-1988 

FF 39   Environment safety and radiation safety offices, 1986 

FF 40   Equipment purchase loan program, 1985-1986 
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Box 4        FF 41   Escort services, 1986-1988 

 

FF 42   Facilities Planning, Department of, correspondence, 1983-1987 

FF 43   Faculty and administration handbook, 1983-1987 

Faculty Club 

       FF 44    Agreements 1959-1988 

FF 45    Bylaws and brochures, 1981- 

FF 46    Correspondence, 1985-1986 

FF 47    Correspondence, 1987-1988 

FF 48    Correspondence re Restaurant Associates, Inc., 1985-1987 

FF 49    Financial, 1984-1988 

Box 5        FF 1    Minutes and agenda, 1972, 1987 

FF 2    Union-representation issue, etc., 1987-1988 

FF 3   Faculty Compensation study, 1988 

FF 4   Faculty housing, 1986-1987 

FF 5   Faculty Senate, 1987-1988 

FF 6  Faculty Senate Committee, economic status of the faculty,  

1983-1985 

FF 7   Faculty/staff assistance program, 1984-1988 
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Box 5         FF 8   Faculty/staff scholarship program, 1987 

FF 9   Faculty tuition plan for dependent children, 1983-1984 

FF 10   “Federal Investment in Penn,” 1986 

FF 11   Federal relations, 1986 

FF 12   Federal relations, correspondence, general, 1983-1987 

       FF 13   Federal relations group meeting, 1987 

FF 14   Federal-sponsored research, indirect cost, 1986 

FF 15   Federal tax reform, impact, 1983-1988 

FF 16   Federated Medical Resources, Inc., 1983-1985 

FF 17   FICA refunds, 1984-1985  
 

Finance 
 
FF 18    Budget strategy meeting, 1986 

FF 19    President's financial reports, 1987-1988 

FF 20    University, miscellaneous, 1984-1988 

FF 21   Finance department reorganization, 1987 

FF 22   Financial policy manual, 1986 

FF 23   Financial reports to the president, 1983-1985 

FF 24   Financial reports to the president, 1986-1987 

FF 25   Financial reserves, 1986  
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Box 5       FF 26   Financial statements, 1987 

FF 27   Fire safety, 1987 

FF 28   First Church of Christ, Scientist, 1987 

FF 29   Forum of Executive Women (FEW), 1986-1988 

FF 30   Franklin Building, 1983-1986 

       FF 31   Franklin Field rehabilitation program, 1983-1987 

FF 32   Fraternity and sorority properties, 1987-1988 

FF 33   Free Enterprise fellowships, 1986-1987 

FF 34   Freshman year programs, 1986 

FF 35   Fund advances, 1983-1986 

FF 36   Furness Building, 1984-1988 

 

FF 37   G., M., 1986 

FF 38   General counsel, 1984-1988 

FF 39   Gift system, 1987-1988 

FF 40   Glenmede Trust Company, 1984-1986 

FF 41   Gold Standard at Penn, 1983-1987 

FF 42   Government Finance Associates, Inc., 1983-1984 

FF 43   Governor's Commission on the Financing of Higher Education, 
1984-1985 
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Box 5         FF 44   Graduate Hospital, 1984 

   Grievance Panel 

FF 45    1987-1988 

FF 46    L. H., 1984-1988 

FF 47    P. v. K., 1987-1988 

       FF 48  Gutman Foundation, 1975-1987 

 

FF 49   H., M. corresp., 1986-198 

FF 50   H., M. proposals, 1987 

FF 51   Harassment policy, 1987-1988 

Box 6        FF 1   Hepatitis B, 1987 

FF 2   Hertzfeld Associates, Inc., 1987-1988 

FF 3   Hill House, 1986-1988 

Hospital of the University of Pennsylvania 

FF 4   Budget, 1986 

FF 5    Budget, 1987 

FF 6    Budget, 1988 

FF 7    Budget, 1989 

FF 8    Contribution to the university, 1984-1986 
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Hospital of the University of Pennsylvania (cont.) 

Box 6         FF 9    Correspondence, 1986-1988 

FF 10    Executive Registry, 1988 

FF 11    Free Care, 1985 

FF 12    Governance, memo from W.W.Keen Butcher, 1986 

FF 13    HUP/Medical School joint venture, 1986 

FF 14    Legal, 1985-1987 

FF 15    Medicare, 1987 

FF 16    Meeting with the executive director, 1987 

FF 17    PaineWebber, 1987 

FF 18    Report on alternative delivery systems, 1985 

FF 19    Report, “Strategic directions...,” 1986 

FF 20    Subcommittee on Institutional Relationships, 1985 

FF 21    Three-year financial projections, 1987-1989 

FF 22   Hospitality services, 1987 

FF 23   Housekeeping services, 1985 

FF 24  Human Resources, Correspondence, 1983-1988 

FF 25   Human Resources, Executive sponsors meeting re ISI system, 
1984-1988 

FF 26   Human Resources Council, 1987-1988 
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Box 6       FF 27   Human Resources retreat, 1987 

 

FF 28   IBM, college executive conference, 1985 

FF 29   IBM, information resource management planning, 1987 

FF 30   Immigration Reform Act, 1987 

       FF 31   Infrastructure Fund, 1984-1985 

FF 32   Institutional Research and Policy Studies, 1986-1988 

Internal Audit 

FF 33    Correspondence, 1984-1988 

FF 34    Personnel action data, 1988 

FF 35    Reports, 1987-1988 

FF 36    Reports and field reviews, 1987-1988 

FF 37   International House, lease, 1985 

FF 38   International programs, correspondence, 1986-1987 

FF 39   International programs, information package, [1987?] 

FF 40   Investment, Office of, 1983-1988 

FF 41   “Investing in Academic Excellence,” 1986 

FF 42   “Investing in Penn's Future,” 1982-1985 

FF 43   Irvine Auditorium, 1984-1985 
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Box 6         FF 44   Jacobs, Donald (Director, Hospitality), 1988 

FF 45   Kappa Sigma Property, 1984-1985 

 

Labor Relations, Office of 

FF 46    Correspondence, 1986-1988 

       FF 47    Library, 1988 

FF 48    Local 835, 1988 

FF 49    Meeting with Palmer, Van Merkensteijn, etc., 1986 

FF 50    Teamsters Local 115, 1984-1988 

FF 51    UPGWA 506--public safety, 1988 

Lauder/Fischer Building 

FF 52    Constructibility analysis, 1987 

FF 53    Correspondence, 1985-1988 

FF 54    Layout drawings, 1988 

FF 55   Meeting of Lauder and Michael Aiken, 1988 

Box 7        FF 1   Laboratory Animal Medicine, Division of, 1985-1987 

Law School 

FF 2    Building, architects' progress report, 1988 

FF 3    Correspondence, 1984-1988 
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Law School (cont.) 

Box 7         FF 4    Draft case statement, 1984 

FF 5    Facility development plan, 1987 

FF 6    Five year plan, draft, 1988 

FF 7    Gruss professorship, 1987 

       FF 8    Law School library, 1988 

FF 9    Pelekan Fund, 1986-1987 

FF 10   Law Suit, 1987 

FF 11  Lay-policy, 1985 

FF 12   L., P., 1984-1985 

FF 13   L., P., 1985-1988 

FF 14   Levy Park, 1985-1986 

FF 15   Life Income Trusts, 1984 

FF 16   Lippincott Building, 1986 

FF 17   Lits property, 1984-1985 

 

FF 18   Mail service, brochure 

FF 19   Mail service, correspondence, 1986-1987 

FF 20   Malpractice insurance, 1985-1986 
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Box 7       FF 21   Managing Diversity Workshop, 1988 

   Medical center  

FF 22    Bylaws, 1986-1987 

FF 23    Finance and Budget Subcommittee, agenda, 1988        

FF 24    Harrisburg representation, 1987-1988 

FF 25    Plan, 1988-1989 

FF 26   Medicine, School of, Correspondence, 1984-1988 

FF 27   Mellon Bank building, 1986-1988 

FF 28   MicroMed System, Inc., 1984-1988 

FF 29   Miscellaneous, 1985-1988 

FF 30   Morris Arboretum, annual report and brochure, 1984 

Museum 

FF 31    1984-1988 

FF 32    Annual report, 1985-1986 

FF 33    Cost incentive awards program, 1986-1988 

FF 34    General, 1987-1988 

FF 35    Large Institutions Committee, 1987-1988 

FF 36    Program Committee, 1988 
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Box 7       FF 37   Nicholson Trust, 1987 

FF 38   Nursing Education Building, 1983-1987 

FF 39   Nursing, School of, 1986-1988 

 

      FF 40   O'Bannon Memorial Fund, 1988-1989 

FF 41   O'Bannon Memorial Service, 1988 

FF 42   Office automation project, 1986 

FF 43   Open Expression, Committee on, 1986-1988 

FF 44   Organizational charts, 1986-1988 

 

FF 45   Parking, 1983-1986 

FF 46   Parking, 1987-1988 

FF 47   Parking garage, 34th & Chestnut st. 1986-1988 

FF 48  Penn building treasures, 1987 

FF 49   Penn Card, 1986-1988 

FF 50   Penn Children's Center, 1987-1988 

FF 51   Penn Club of New York, 1987 

FF 52   Penn Paper, 1985 

FF 53   Penn Perspective, 1985-1986 

FF 54   Penn Perspective '87, 1987 
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Penn Plan 

Box 8        FF 1    Brochures 

FF 2    Correspondence, 1984-1986 

FF 3    Guaranteed Student Loan program (GSL), 1987 

 FF 4    Participant survey report, 1985-1986 

FF 5    Planning analysis, 1983 

FF 6    Report, first-year 1984 

FF 7    Year Two report, 1985 

FF 8   Penn's competitive strategy, 1987 

FF 9   Penn staff survey, 1983 

FF 10   Penn.Cetera, 1986 

FF 11   PennFlex, 1984-1987 

FF 12   Pennet (Networking study), 1987 

FF 13   Personnel policy manual, 1987 

FF 14   Pew Charitable Trust, 1988 

FF 15   Philadelphia and the university, 1987-1988 

FF 16   Philadelphia Association for Clinical Trials (PACT), 1986 

FF 17   Philadelphia Electric Company, 1987 

FF 18   Philadelphia International Center for Performing Arts (PICPA), 1987 
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Box 8       FF 19   Philadelphia Thermal Corporation, 1986 

FF 20   Physical plant, 1983-1988 

   Post office land  

       FF 21    Aerial view photos 

FF 22    Best use study, 1981 

FF 23    Correspondence, 1983-1986 

FF 24    Correspondence, 1987-1988 

FF 25   President Hackney, Sheldon, correspondence, 1985-1988 

FF 26   President Hackney, Sheldon, Task Force on Science Center, 1987 

FF 27   President's Council on University-city Relations, 1988 

FF 28   President's retreat, 1986 

FF 29   President's retreat, 1988 

FF 30   Program for the 80's, 1976-1985 
 
   Public Safety 

FF 31    Brochure “Safer Living Guide,” 1987 

FF 32    Correspondence, 1986-1987 

FF 33    Correspondence, 1988 

FF 34    Incident reports, 1986-1987 

FF 35    Search summary, 1986 
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Public Safety (cont.) 

Box 8       FF 36    Strike, 1988 

FF 37    R. W., 1984-1987 

       FF 38    Public Safety Task Force, 1988 

FF 39   Publications, logos and stationary, 1986 

FF 40   Purchasing, 1984-1988 

FF 41   P., K., 1986 

FF 42   P., K., personal, 1984-1986 

 

FF 43   Quad, progress report, 1983 

FF 44   Quad, renovation, 1984-1988 

 

FF 45   Rafig, Marcia, Penn Tower, 1988 

FF 46   Ralston House, 1986-1987 

FF 47   RDA (Redevelopment Authority) of Philadelphia, Parking, 1987 

FF 48   Real estate, Bill S. 1815, 1983 

FF 49   Real estate, 1985-1988 

FF 50   Real estate group meeting, 1985-1987 

FF 51   Real property 4025 Chestnut, 1985-1988 

FF 52   Records center 
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Box 8       FF 53   Redevelopment Authority, urban renewal, 1987 

FF 54   Registrar, 1987 

       FF 55   Rehabilitation Commission, information, 1983-1986 

FF 56   Rehabilitation Commission, minutes, 1983-1986 

FF 57   Renovation project, 1984 

FF 58   Research Administration, 1985-1988 

FF 59   Research facilities development fund, 1986-1987 

Box 9        FF 1   Research funding, House hearing, 1983-1985 

FF 2   Reserve for physical plant, 1986 

FF 3   Residence, correspondence, 1984-1986 

FF 4   Residential maintenance work control system, 1985 

Residential Security 

FF 5    Consultant survey report, 1987 

FF 6    Consultant recommendations, 1987 

FF 7    Correspondence, 1987 

FF 8    Correspondence, 1988 

FF 9    Evaluation by loss management consultants, 1988 

FF 10    Security consultants, 1988 

FF 11   Retirement/pension plans, 1984-1987 
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Box 9       FF 12   “Right to Know” training program, 1986 

FF 13   Risk management and insurance, case of Doherty vs University, 1987 

       FF 14   Risk management and insurance, correspondence, 1984-1988 

FF 15   Rittenhouse, David, Labs, 1985 

 

FF 16   Safeguarding of university asset, 1985 

FF 17   Safety Committee, Ad Hoc, 1987-1988 

FF 18   Salary increase program, 1987-1988 

FF 19   Sansom Street, 1986-1988 

FF 20   Satellite reception disks, 1986-1987 

FF 21   Scheie Eye Institute, 1985-1987 

FF 22   Science complex, 1987-1988 

FF 23   Secretary, Office of, 1985-1986 

FF 24   Security and maintenance, correspondence and proposal, 1986- 
   1987 

FF 25   Senate Banking Committee, 1985 

Senior planning group 

FF 26    Correspondence, 1984-1988 

FF 27    Meeting file, 1986 
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Senior planning group (cont.) 

Box 9         FF 28    Meeting file, 1987 

FF 29    Meeting file, 1988 

Senior Vice President 

FF 30    Accomplishments of 1988 

       FF 31    Christmas party, 1986 

FF 32    Decentralization, 1984 

FF 33    Objectives of 1985-1986 

FF 34    Objectives of 1987 

FF 35    Objectives of 1988, 1987-1988 

FF 36    Objectives of 1989 

FF 37   Personnel and salary, 1988-1989 

FF 38    Reorganization, 1986 

FF 39    Senior staff meeting, 1986 

FF 40    Senior staff retreat, 1984-1988 

FF 41    Staff meeting notes, 1987 

FF 42    Staff meeting, 1987 

FF 43    Staff meeting, 1988 

FF 44    Updates to the president, 1984-1987 
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Summer Fair 

Box 10       FF 1    1987 

FF 2    1988 

FF 3    1989 

FF 4   Summer hours, 1972-1986 

FF 5   Supervisory and staff training, 1983-1986 

FF 6   Supervisory and staff training, brochures, 1984-1988 

FF 7   Supervisory and staff training, customer service, 1986 

 

FF 8   Taxability of employee tuition remission, 1983-1985 

FF 9   3401 Walnut St., tenant program summary, 1985 

FF 10   3401 Walnut St., 1984-1986 

FF 11   3401 Walnut St., 1987-1988 

FF 12   3600 block of Walnut St., development alternatives, 1986-1987 

FF 13   Traffic signals and university signs, 1984-1988 

Travel programs 

FF 14    Corporate credit cards, 1986 

FF 15    Correspondence, 1986 

FF 16    Status report, 1987 
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Box 10       FF 17   Treasurer, Office of, 1984-1988 

FF 18   Trustee professors, 1986-1987 

FF 19   Trustees/Washington relations, David Morse, 1984 

 Trustees 

Box 14       FF 7    Correspondence, 1984 

FF 8    Committee on Budget and Finance, 1983 

FF 9    Council on Long-Range Planning, September 1984 

FF 10    Meeting, March 1984 

FF 11    Meeting, June 1984 

FF 12    Meeting, September 1984    

FF 13    Meeting, October 1984 

FF 14    Real Estate Report, December 1984 

Box 10      FF 20    Trustees, tuition increase, 1988 

FF 21   Tuition and fees, 1986-1988 

 

FF 22   Undergraduate Assembly, 1986 

FF 23   Uni-coll Corporation, 1984-1986 

FF 24   University Center at Harrisburg, 1972-1986 

FF 25   University City Associates, 1983-1984 
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University Associates 

Box 10       FF 26    1985 

FF 27    1986 

       FF 28    1987 

FF 29    Boarding meeting minutes, etc., 1988 

FF 30   University City Hospitality Coalition, 1987 

University City Science Center 

FF 31    Advanced Technology Center of Southeastern Pennsylvania, 
1988 

FF 32    Board of Directors, 1988 

FF 33    Board of Directors, agenda, 28 MAR 1988 

FF 34    Board of Directors, agenda, 23 MAY 1988 

FF 35    Budget, 1988-1989 

FF 36    Committee on details, 1987-1988 

FF 37    Corporate mission, 1988 

FF 38    Correspondence, 1988 

FF 39    Financial statements, 1987 

FF 40    Search committee, 1988 

FF 41    Task Force report, 1988 
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University Management Information Services (UMIS) 

Box 11      FF 1    1985-1987 

FF 2    1988 

FF 3    Application development schedule, 1987-1988 

FF 4   Development project prioritization and scheduling, 1986 

FF 5   Information service center, 1987 

FF 6   University of Pennsylvania Press, 1982-1985 

FF 7   Utility Users Committee, 1984-1986 

 

FF 8   Van Pelt Library, 1986-1988 

FF 9   Vending on campus, 1987 

Veterinary Medicine, School of 

FF 10    Correspondence, 1983-1986 

FF 11    Correspondence, 1987-1988 

FF 12    Internal audit, 1987-1988 

FF 13    New Bolten Center, 1984-1986 

FF 14    Second century fund, 1983-1984 

FF 15    Small animals facility, 1985-1986 

FF 16   Vice Provost for Computing, 1987 
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Box 11       FF 17   Vice Provost for University Life, 1987-1988 

 

Walnut West Pooled Income Fund 

FF 18    Correspondence, 1985 

FF 19    Correspondence, 1986 

FF 20    Correspondence, 1987-1988 

FF 21    Declaration trust, 1986 

FF 22    Descriptions, 1986 

FF 23    SVP presentation, 1986 

FF 24   Waste handling, 1984-1988 

FF 25   West Philadelphia employment study, 1985 

FF 26   West Philadelphia Partnership, 1986-1988 

Wharton School 

FF 27    1984-1988 

FF 28    Advanced management program, 1988 

FF 29    Community education program, 1984-1985 

FF 30    Executive Education Center, 1984-1985 

FF 31    Executive Education Center, 1986-1988 

FF 32    Management and Behavioral Science Center, 1985 
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    Wharton School (cont.) 

Box 11       FF 33    Sinkler Conference Center, 1986-1988 

FF 34   Woodland Walk, 1985-1987 

FF 35   Worker's compensation, 1983-1984 

FF 36   World Forum, 1985-1988 

WXPN 

FF 37    Correspondence, 1985-1987 

FF 38    Financial statement, 1986-1987 

FF 39    Organizational assessment, 1985 

FF 40    Report and recommendations, 1985 

 

Financial 

Academic Planning & Budget Committee 

Box 12       FF 1    Academic Excellence & Breakthrough Campaign, 1987 

FF 2    Engineering Subcommittee 

FF 3    Five-year plans of schools and centers (I), 1985 

FF 4    Five-year plans of schools and centers (II), 1985 

FF 5    “Investing in Penn's Future” and Penn profile, 1985 

FF 6    Law Subcommittee, 1984-1985 
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Academic Planning & Budget Committee (cont.) 

Box 12       FF 7    Meeting file, 9 MAY 1986 

FF 8    Planning information and strategy, 1986 

FF 9    Provost correspondence, 1984-1987 

FF 10    SAS/SEAS/Annenberg, 1985 

FF 11    Strategy investments in academic excellence, 1987 

FF 12    Social Work Subcommittee, 1984-1985 

FF 13    Wharton Subcommittee, 1983-1986 

Budget 

FF 14   Correspondence, 1983-1984 

FF 15    Miscellaneous, 1985-1986 

FF 16    1989 

FF 17    Operational services, 1984 

FF 18    Operations and maintenance, 1984 

FF 19    Physical Plant, 1985-1986 

FF 20    University, 1984 

FF 21    University, 1985-1986 

Comptroller 

FF 22    Responsibility center report for 1985 



Executive Vice President: Helen B. O'Bannon 
UPA 7.1O 
Inventory 

 
 

Financial  
 

 40

Comptroller (cont.) 

Box 12       FF 23    Responsibility center report for 1986 

Office of Senior Vice President 

FF 26   Physical Plant, preliminary budget working papers, 1985 

FF 27    Royalties, licensing of Penn name, logos, etc., 1985 

FF 28    Royalties, miscellaneous, 1985 

FF 29    SALINC (Salary Increase program) for 1986, guidelines 

FF 30    SALINC for 1987, guidelines 

FF 31    SALINC for 1987, reports and information 

FF 32    Vice President of Finance, staff salary increase of 1989 

 

Personnel 

Position Search 

FF 33    Assistant Vice President for Finance & Treasurer, 1984 

FF 34    Director of Internal Audit, 1984 

FF 35    Director of Penn Plan, applicants interviewed, 1983 

FF 36    Director of Penn Plan, applications with commentary  notes, 
1983 

FF 37    Director of UMIS, 1984 

FF 38    Executive Assistant to S.V.P., 1984 
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   Position Search (cont.) 

Box 12       FF 39    Methods and procedures analyst, 1984 

FF 40    Risk manager, 1985 

FF 41    Senior Auditor, 1985 

Box 13       FF 1    Vice President, Facility Management, interviews & 
screenings, 1984 

FF 2    Vice President, Facility Management, 1985 

FF 3    Vice President, Finance, 1984 

FF 4    Vice President, Human Resources, 1987 

FF 5   Vice President, Human Resources, by Diversified Search 
Inc., 1987 

 
FF 6   Correspondence and notes, 1984-1988 

FF 7   Notes, 1984 

FF 8   Notes, 1985 

FF 9   Notes, 1986 

FF 10   Notes, 1987 

FF 11   Notes, 1988 

FF 12   Miscellaneous, 1983-1987 
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Box 13       FF 13   Speech, Honors Convocation at Beaver, 1984 

FF 14   Testimony on staffing of welfare offices, 1984 

 

  News Clippings 

FF 15   O'Bannon in publicity, 1983-1988 

FF 16   Scrapbook, news clippings, 1983-1988 

 

  Photo, Slides and Video Tapes 

Photographs 

Box 14       FF 1    O'Bannon, portraits 

FF 2    O'Bannon, negatives 

Slides 

FF 3    O'Bannon, 44 frames 

FF 4    People and places, 157 frames 

FF 5    University sites and buildings, 55 frames 

FF 6    Women executives in state government 

   Video Tapes 

Set two, 7 tapes, promotion material for the university 

Set one, O'Bannon's memorial service (2 copies), 1988 
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